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UNIVERSITY OF ALLAHABAD
ALLAHABAD-?I1002

No. Fol4587 /2006
Dated L2-L2-2OO6

Sub: Implementation of Leave Travel Concession to the Employees
of the University of Allahabad.

The Executive Council at its meeting held on 18 October 2006 approved introduction
of LTC (Leave Travel Concession) Scheme to the employees of the University. The rules are
akin to the Government of India LTC rules. The details are as under.

1- Salient Features
Any Employee with one year of continuous service on the date of
journey performed by him/his family is eligible.
Two year block year is 2006-07. Those appointed on or after O1-01-
2007 will not be available for this block year aqd they can avail LTC for
block year 0f 2008-09 from 1-1-2008.

(iii) The University Employees whose spouses are working in Indian
Railways/National Air ways are not eligible for L.T.C.

(iv) The Employees must declare home town . When husband and wife are
Employees of the University, they can declare separate hometowns
independently.

(v) The grace period for the block year 2004-05 is up to 31 December
2006. Intenticin to avail L.T.C. should be intimated in advance,

(vi) : Circular. Tour tickets can be availed of in conjunction with the
concesston.

(vii) L.T.C, can be availed of during any leave including study leave, casual
leave and special casual leave.

(viii) The Employee can also avail all India L.T.C, for the four-year block
year 2006-09.( 2006-07 &2008-09)

(ix) Employee can avail L.T.C. either to hometown or one hometown and
one all India L.T.C, Only one concession for two-year block is
admissible at a time.

(x) The journey should be undertaken by direct shortest route.
Entitlement

(i) Basic pay range of Rs.
Class)

18,400 and above can travel by Air Economy (Y

Port

First Class/AC 3-tier/AC Chair Car may,
trains connecting the originating and
do not provide these three classes of

(i)

(ii)

(ii) Group A & B Employees can travel by Air from Calcutta or Chennai to
blair and back & also between New Delhi to Sri Nagar and back.

s.N. Pav Ranqe Shatabdi ExDress Raidhani ExDress Other Trains
Rs. 16,400 and above Executive AC First Class AC First Class

2- Rs. 8.000 to 16.399 AC Chair Car AC 2-tier AC 2-tier
3- 4,100 to 7 ,999 AC Chair Car AC 3-tier *First Class/AC 3-tier /AC Chair Car
+- Below Rs. 4,100 Not Entitled Not Entitled Sleeoer Class

xAll Employees who are entitled to travel on LTC by
travel by AC 2-tier, in cases where any of the
destination stations by the direct shortest route
accommodation.
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(i)

( ii)

(iii)

(iv)

(v)
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Entitlement by Shatabdi Express and Rajdhani Express would be
applicable only where journey ls actually undertaken by these trains.
The tours conducted by ITDC/State Tourism Development Corporation
either in their own buses or buses hired or chartered by them from out
side would be admissible.
No reimbursement is permissible for journey undertaken in the private
car (owned, hired ,borrowed), Chartered Railways Coach or Chartered
bus, or any vehicle owned by private operators.
Reimbursement fares for journeys between Railway Station to Railway
Station by Rail or Bus or by Air will be reimbursed in full, reservation
charges are also fully reimbursable.
Up to 9Oo/o of the ticket cost,if required can be given as advance.
Adjustment Bill should be submitted within 15 days after the
completion of the return journey. if advance is drawn,then proof of
purchase of tickets should be submitted (with Railway Tickets/ Air
Tickets /bus tickets etc.,)within 10 days of the drawal of such advance,
The Establishment section shall make entries in the Service Book with
the details of block year for which LTC is availed. An Office Order rr''tl
also be issued by the Establishment Section
Misuse of LTC advance will entail disciplinary action as per Conduct
Rules and CCS (CCA) Rules.
Further the disputed claim will be withheld. No further LTC will be
allowed till finalization of the proceedings.
The xerox copy of the tickets should be enclosed with the adjustrnent
claim.
A format of the LTC claim is enclosed.
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1- The Secretary to the Vice-Chancellor for
Chancellor.

2- All Deans of the Faculties.
3- All Heads of the Depaftments.
4- Dean Students Welfare.
5- Registrar.
6- Controller of Examination.
7- Internal Auditor.
8- Assistant Registrar (Accounts//Admin).
9- Guard File,

OFFICER
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(Prof. N,K, Shukta)
Finance Officer

Copy to:

1. All Dean
2, AllHead
3, AllDirector
4. All Coordinator of the Centre
5. Registrar
6. DSW
7, proctor

(Prof. N,K, Shukla)
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