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University of Allahabad

circular

ln pursuanat to the approval of Hon'ble Vice-Chancellor dated ZL/04/ZOL7, a Conrmon
Nomination Form no. 1,3 and 5 for Gratuity, GPF ,CGEGIS respectively and family Details under
Chapter FORMS of CCS(Pension) Rules, tg72 has been introduced to Faculty Members and
N on-Teach ing officia ls.

A copy of the form L,3 and 5 are enclosed for information to all the employees to
facilitate"the early payments of retiring benefits to the employees /ward at the time of
retirement

Employees are requested to fill these three forms and forward the sarne to the
concerned Teaching and Non-Teaching Establishment after endorsement by concerned
Head/controlling officer for pasting in their Service Book.

Enclose : Form 1,3 and 5

Copy to the following for information and necessary action:-

1. All Deans of the faculties ( Science/Arts/Commerce/Law).
2. All Directors /Head of the Departments.

3. The Proctor.

charge lcr cell to upload these three form on the university website.
5. All Wardens/Superintendent of Hostels.

6. All Pricipals of the Constituent Colleges.

7. The Controller of Examination.

8. The Registrar.

9. The Finance Officer.

10. The Librarian.

11, All Joint Registrars / Deputy Registrar / Assistant Registrar.

12. University Engineer/P.R.o./s.M.o/Estate officer/security officer/c.p"t.o"
13. SVC for kind information to the V.C.

14. U.lS. Unit Computer Center.

15. Record Keeper.

Finan
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Form 1

Common Nomination Form for Gratuity, Gcneral Provident Fund and Central Government

Bmployees' Group Insurance Scheme

[Sce Rule 53 of CCS (pension) Rules, 1972, Rule 5 of General Provident Fund (Central Services) Rules, 1960

and Para 19.7 of Central Govemtnent Employees' Group Insurance Scheme, 1980]

l, ............... .............."... , hereby nominate the persorvrpersons mentioned

below and confer on him/her/them the right to receive in the event of my death, to the extent specified below,

arnount on account of the follorving:

i. any gratuity the payrnent of which rnay be authorised under rule 50 of CCS (Pension) Rules

ii. alnount that may stand to nty credit in the General Provident Fund

iii. any amount thai may be sanctioned by the Central Government under the Central Government

Employees Group Insurance Scheme, 1980

Name, DOB
and address o1'

pet'sott rvho

may recelve
the amount if

alternate
nominee iu
Col. (5) is a

nIt10r

Contingency
on happenitrg
of which
norlinatiott
shall become
invalid

These nominations supersede any nominations made by me earlier.

Place and date:

Signature of Government servant

Telephone No'

Note 1 r completely strike out tlie benefits for rvhich nomination is not intended to be made' Separate coples

of,this nomination Forlr may be usecl for nominating different persons for benefits (i), (ii) and (iii) above

Note 2 ; The Government servant shall draw lines across the blank space below the last entry to prevent the

iuseftion of any 
'ame 

after heishe has signed. The nominee(s)/alterriate nominee(s)' shales together shotrld

cover the whole amoult.

Name, DOB,
relationship and

address of alternate
rrourinee in case the

nominee undet'

Column (1)
predeceases the

employee/
pensloner

If nominee ts

mlnor, llalrte.
DOB and
address of

person who
lnay recelve

the amouut ott

beiralf of
mlnol'

Relation-ship
vrith

employee/
perlsr oner

Natne, date of birlh
(DOB) and address of

the uominee



(To be filled in by the Head of office/authorised Gazetted officer)
Received the nominations, dated ....., under the following Rules :_

I Central Civil Services (pension) Rules, 1972 forGratuity

2. General Provident Fund (Central Services) Rules, 1960

3' central GovLrnment employees Group Insurance scherne. 19g0

made by Shri/Smt./Kumari

Designation.

Office

(Strike out which nomination is not received)

Entry of receipt of nomination(s) has been made in page . ...Volume. .of Service Book.

Name, Signature and Designation of Head of office/authorised Gazetted officer with seal

Date of receipt..."..........

The receiving officer will fill the above information and return a duly signed copy of the complete
Fonn to the Government servant who should keep it in safe custody so that it may come into the
possession of the beneficiaries in the event of his/her death.

The receiving officer shall put his/her dated signature on both pages of this Fonn.



FORM 3

[See rule 54 (12)]
Details of Familv

Name of the Government servant
Designation
Date of birlh
Details of the members of family as on-----------------------:

Arnrnt-ac.wrru - 3

l.
z.
3.

4,

Place:

I hereby undertake to keep the above particulars up-to-date by notifying to the l-lead of the
Office any addition or alteration.

Signatule of Goverrunent servaut

Date :

Note l' - The original Form submitted b'y the Govemment. servant is to be retainecJ. All
additions/alteratiotts are to be recorded in this Form uncler the signatr,rre of Head of Office itr Col
7. No new Fonl rvill substitute the original Foun. However, the retiring Govemment. servant
sliould submit the details of family afresh along with Form 5.

Note 2" -The details of spouse, all chilclren and parents (wltether eligible for family pcnsion or
not) and disabled siblings (brothers and sisters) may be given.

Note 3' - The Head of Office shall indicate the date of receipt of communication regarding adclition
or alteration in the farnily in the'Remarks' column. The fact regarding disabilltl,or ihange of
niarital status of a family menrber should also be indicated in the'Remarks' column.

Note 4. - Wife and husband shall include judicially separated wife and husband.

Namss of'the
members of farnily

Relationship
with the
officer

Remarks



FOI{M 5

rAlso see rures 5 (2). t2. t3 (3),'o ,,, "llo'iiilTiiJilf:]t,f,1tl]1,,*,
19811

Palticulars to be obtained by the Head of office fi-orn the retiring Governrnent servant six months beforethe date of his retirernent

l. Nanre

2. (a) Pbrmanent Account Nurnber for Income Tax (pAN)
(b) Aadhaar No., if available

3. Specify a few marts of identification, not less than hvo, if possible
(i)
(ii)

4. Height

5. Address after retirement/permanent address for fi.rture correspondence:

6, Bank(Joinr 1,"J.:'i"1,ii ed:

(ln ca s satisfied t possible for the retiring Governurent servant toopen a joint account for reasons beyond hisher contiol, this requirement may be relaxed).

7' Narne of the Branch of Bank tlu'ough rvhich pension is to be drawn(a) BSR code ofthe branch
(b) IFSC code ofthe branch

8' Jndicate whether family pension is also admissible from any other source - Military or StateGovernment and/or a Public Sector Undertaking/Autonorrrou, body/Local Fund under the certr"alor a State Government -

9' I desire to commute .% (up to 40%) of my superannuation pension in accordance with theprovisions of the central civil services (commutaiion of pension) Rules, l9g 1 .

I am aware that future good conduct of the pensioner/family pensioner shall be an impliedcondition for every grant of pension/family pensiou and its continuance.

Enclosures as per cneck-list are enclosed. Sisnature:

Designation:
Place : Ministry/Departmeit/Office:

Date : Mobile No':
Email ID:

Note l:
does no be struck offifthe retiring Goverrunent servant

Note 2:
Services (co of pension) Rures, re'r ,: ,3[!ylTi;'t]'"J#,L:T,l-*:",i:',TjrHlGov'ernment ires to apply fot' Commutation of Pension after subrnission of this fontr butthree rnonths ement.
Note 3: It is in the interest of the Government servant to provide E-mail ID and Mobile number, whichfaci I ital es future correspondencc.

(Conrmutation of Pension) Rules.
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Check List of Documents to be submitted along with Form 5

S.No. Description of documents to be enclosed Whether
enclosed

l. (a)

o)

Two specimen signatures (to be ftlrnished in a separate sheet)

Additional information (Only in case of an illiterate or disabled

Government servant.) : -
Two slips each bearing the left hand tliurnb and finger impressions duly
attested may be fumished by a person ..,r'ho is not literate and cannot sigrt
his name- tf such a Govemment servant on account of physical disability
is unable to give left hand thumb and finger impressions he may give
thunnb and finger impressions of the right hand. Where a Government
servant has lct boffr the hands, he may give his toe impressions.

lmpressions should be duly attested by a Gazetted Government servant-

2. Three copies of passport size joint photogtaph with wife or husband.

Where it is not possible for a Govemment servant to submit a photograph

with his wife or her husband, he or she may submit separate photographs'
The photographs shall be attested by the Head of Office.
Three copies of pdssport size photograph of disabled

child/siblings/dependeni parents, if rpplicable. (To be attested by the

Head of Office)

J. Details of the family in Form 3.

4 Undertaking in Form 26, for those rvho served in Security-related or

Intelligence Organisations referred to in rule 8 of the CCS (Pension)

Rules, 1972

5 Written statement for counting of per iod of service under rule 59( I ) (a)'

if any

6 Undertaking for refunding any excess payment made by the pension

disbursine Banl(

7. Nomination for gratuity, CGEGIS and GPF

Form

in Common Nomination

8 Nornination for arlears of pension atrd commuted value o[ pension (if
applied for conmutation of pension) in Common Nomination Forn

9. Form for submitting details under AnLrbhav (optional)




